Partner Organization’s Letterhead & Address 

(Date)
Attn: (WRC Program Officer),
Re: Transfer Request 

The remaining balance on-hand for project #XXX, name of project
 is CDN$_______ (Please give the current balance on-hand for program.  If it is a new program this will be $0.00).
In keeping with the project's budget and cash flow, we now request the project's next transfer/advance of CDN$_______ . 

Please send these funds in ($US?) currency.  The banking instructions for this program are as follows:

Organization (name on account):
Name of Bank:

Bank’s street address:

Account number:

Swift code:
IBAN:

(Please include intermediary bank details if applicable)

Yours sincerely, 

 Signature (Director or Finance Director)

Director or Finance Director’s Name

Partner Organization’s name

(Once the letter is signed please scan it and email it to your WRC Program Officer)

